UBND THI XA MY HAO CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG TH&THCS DUONG QUANG Poc lap — Tw do — Hanh phac
S6: 10/0P — TH&THCSDQ Duong Quang, ngay 9 thang 1 nam 2024
QUYET PINH

V?: viéc kién toan ban Chi dao irng dung Cong ngh¢ thong tin,
chuyén doi so treong TH& THCS Dwong Quang nam hoc 2023- 2024

HIEU TRUONG TRUONG TH&THCS DUONG QUANG

Thuee hién Van ban sé 4771/BGD DT- CNTT ngay 31/8/2023 ciia Bé Gido duc va
Pdo tao vé viéc Huong dan thwee hién nhiém vu ung dung Cong nghé thong tin, chuyén doi

s6 va thong ké gido duc ndm hoc 2023- 2024;

Can cir van ban cua So Gido duc va Pao tao Hung Yén vé viec Huwong dan thuc

hién nhiém vu ng dung CNTT, CDS va théng ké giao duc nam hoc 2023- 2024;
QUYET PINH

Picu 1. Kién toan Ban chi dao ing dung cong nghé théng tin, chuyén doi so truong

TH&THCS Duong Quang gdom cac thanh vién sau:
I. Truwdéng ban:
Ong Nguyén Xuan Thanh, Hiéu trudng.
II. Cac Pho truéng ban
1. Ong Kiéu Quang Trinh, Pho Hiéu truéng, Pho ban Thuong truc
2. Ba Nguyén Thi Doan, Pho Hiéu truéng, Phé ban .
3. Ong Nguyén Vin Pinh, Phé Hiéu truéng, Phé ban.
III. Cac uy vién

1. Ba Nguyén Thi Dinh, gi4o vién Tin hoc, uy vién Thuong truc kiém Thu ky Ban

chi dao.



2. Ba Nguyén Thi Thu Huong, Chu tich Cong doan.
3. Ba Hoang Thi Hong Nhung, Bi thu Poan truong.
4. Ba Chu Thi Nguyén, t6 truéng té Vin Phong.

5. Ba Nguyén Thi Mai Loan, TT t5 1.

6. Ba Lé Thi Luu, TT t6 2+3

7. Ba Vit Thi Thoang, TT tb 4+5

8. Ba Pham Thi Minh Hao, TT t6 KHXH

9. Ba Nguyén Thi Thity Nhung, TT t6 KHTN

10. Ba Nguyén Thi Bich Lién, ké toan

11. Pham Thi Nét, gido vién cong nghé

12. Pao Thi My, gi4o vién Tiéng Anh

Piéu 2. Chirc niing ciia Ban Chi dao

Nghién ctru, dé xuat, tham muu gitp Hiéu trudng chi dao, phdi hop thuc hién cac
chu truong, chién lugce, co ché, chinh sach tao moi truong thic déy chuyén ddi sb truong

TH&THCS Duong Quang, gan két chit ché voi cai cach hanh chinh.
Piéu 3. Nhiém vu ciia Ban Chi dao

1. Nghién ctru, dé xuat voi Hiéu truong phuong hudng, giai phap dé thuc day tng
dung cong nghé thong tin va chuyén doi sb tai don vi.

2. Giup Hiéu trudng chi dao thuc hién cac nhiém vu, muc tiéu, giai phap quan
trong vé tmg dung cong nghé thong tin, chuyén dbi sd.

3. Giap Hi¢u truéng don dbc, kiém tra viéc thuc hién cac chu truong, chinh sach,
chién luoc, dé an, chuong trinh, ké hoach, du 4n, giai phap vé xay dung va phat trién

cong nghe thong tin, chuyén doi s6 tai don vi.



4. T6 chuc so két, danh gia tinh hinh, trién khai cac nhiém vu, giai phap trong tim

xay dung, phat trién CNTT, chuyén ddi sb tai nha trudng.
5. Thuc hién cac nhiém vu khéc theo yéu cau cua Hiéu trudng.
Diéu 4. Diéu khoin thi hanh
Quyét dinh nay c6 hiéu luc ké tir ngay ky.

Piéu 5. Cac ong ba co tén tai Piéu 1 chiju trach nhiém thi hanh Quyét dinh nay./.

Noi nhén: HIEU TRUONG
- Nhu Diéu 5 ‘

- Luu

Nguyén Xuin Thanh



CAC CONG VIEC CU THE CUA BAN CHI PAO UNG DUNG CNTT, CPS
1. Chuyén doi sé trong quan tri nha truwong.

- Ban giam hi¢u da thanh 1ap bd phan chi dao, phu trach, trién khai ung dung CNTT,

chuyén d6i s6 danh sach gdm 12 d/c ¢6 tén trong danh sach.

- Phan céng cho d/c Hoang Thi Hong Nhung, bi thu doan trudng, Nguyén Thi Dinh, gido
vien Tin hoc thudng xuyén cdp nhat thong tin (tin bai) trén hé théng
website http://c2duongquangmh.hungyen.edu.vn,

- Phan céng B/c Chu Thi Nguyén: Nhan vién vin phong duoc giao ¢dng viéc trién khai hé
théng Vin ban dén tir hai chiéu véi cac phan hé cia hé thong Van phong dién tir: lich cong

tac, ho so cong viéc, cong van di, dén,... st dung mét cach hiéu qua.

- Ban giam hiéu thuc hién chuyén vin ban chi dao cua cac cip ban nganh théng qua hé

thong quan 1y van ban

- Nha trudong hoan thanh viéc cai dat chit ky s6 vao viéc xac thue vin ban dién tir, ké khai
bao hiém xa hoi, ké khai thué (theo thoa thuan hop tac da ky gitta S GD&DT va Vettel
Hung Yén).

- Trién khai phan mém quan 1y thong tin gido duc xuyén sudt. Van hanh, khai thac hiéu
qua H¢ théng co sO dit liéu nganh dam bao viéc quan 1y, thong tin don vi, nhan sy, hoc
sinh, co s& vét chat..in 4n hoc ba, s6 diém dién tu...theo 10 trinh cia S& GD & PT, dam
bao tién do thoi gian.

- Phan cong d/c Nguyén Thi Dinh phy trach phong hop, cudc hop truc tuyén véi cac ban

nganh thong qua phan mém Microsoft Teams, Zoom, Polycom RealPresence, My TV...

- Phan cong d/c Pham Thi Nét, Pao Thi My thuc hién dua cong khai trén website ctia nha
truong cac thu tuc hanh chinh, yéu cau dat cép do 2 tré 18n: cac mau don hanh chinh, mau
don dich vu cong, két qua hoc tap, diém thi truc tuyén,. .. Cong khai toan b cac ké hoach

cong tac va ké hoach nam hoc ciia truong trén website.



- Phan cong viéc phu trach img dung CNTT trong t chirc cac cudc hop, hoi thao, bao cao

chuyén dé cua cac t6 nhém cho cac d/c t6 trudng cia cac bo mon.

- Ung dung CNTT trong viéc quan 1y chuyén mon, quan 1y ho so trén hé théng. St dung
hiéu qua cac phdm mém quan 1i hoc sinh, quan 1y nhan sy, quan 1y thu vién, quan 1y tai
chinh dap tng yéu cau quan li chung cua nganh ddng thoi cdp nhit va bao cdo thudng

Xuyeén.
2. Chuyén ddi so trong day, hoc
a. Déi v6i té nhém by mon

- Yéu cau cac d/c nhém truong déu biét sir dung hé thong email, st dung cong cu chia sé
truc tuyén, ma qrcode dé ti€p nhan cong viéc va di€u hanh cong viéc theo linh vuc minh

quan 1y (ghi lai minh chtmg dé bao céo voi cap trén)

- Xay dung kho hoc liéu sb bang cach str dung cong cu driver, form, qr code thu thap, chia
sé, luu trir ma tran, dé kiém tra, bai giang dién tir giri vé d/c gidm hiéu phu trach kiém tra

va bo cdo cép trén tai thoi diém cudi HK 1, HK2.

- T6 nhom thuc hién sinh hoat chuyén mén theo huéng nghién ctru bai hoc c6 tng dung
CNTT, céc hd so, san phém phai duogc luu trit truc tuyén, chia s¢ cong khai dén cac thanh

vién trong t0, nhém va gui bao cdo ve gidm hi¢u phu trach dé quan ly.

- Céc d/c to trudng b mon thuong xuyén thuc hién kiém tra, gidm sat, phé duyét viéc thuc
hién dua cac ké hoach ciia gido vién trong nhém cua minh trén. Thuc hién xuat bao cao
theo tuan ti 1é phan trim hoan thanh cac loai ké hoach trén glem cua cac d/c GV trong

nhom.

- Nhéc nhé viée boi dudng cac modun trén hé thdng http:/taphuan.csdl.edu.vn cta cac

thanh vién trong nhom.

- Cac d/c to truong nhic nho, danh gia chuin nghé nghiép cia cac thanh vién trong to trén

hé thong http://temis.csdl.edu.vn mot cach kip thoi.



http://taphuan.csdl.edu.vn/
http://temis.csdl.edu.vn/

- Khuyén khich ciac d/c GV trong nhom sir dung hé thong quan 1y hoc tip truc tuyén
(LMS)/hé théng quan 1y nodi dung hoc tap truc tuyén (LCMS) véi hinh thirc mién phi
khac: https://azota.vn. Liveworksheets tai dia chi https://Liveworksheet.com. quan 1y noi

dung hoc tap truc tuyén
b. Poi véi cic d/c GV:

- Sir dung thanh thao phan mém trinh chiéu, phan mém mo phong, thi nghiém 4o va céac
phan mém day hoc nhu: ung dung phin mém Corel Video Studio X9 trong thiét ké bai
giang; mg dung phan mém Contruct 2 thiét ké trd choi hoc tip, St dung phan mém Ispring
Suite 9 tao bai giang E-Learning. Boi dudng k¥ ning st dung Microsoft Word 2019 va
Microsoft Excel 2019.

- Str dung cac hé thong phan mém, thiét bj théng minh gitp cho viéc tuong tac da chiéu
giita gido vién va hoc sinh trong qua trinh day - hoc nhu phdn mém adobe presenter
8.0, MS Producer, eXe, Udutu, authorPoint...

- Ung dung kho bai giang dién tir E-learning, sach dién tir, thu vién dién tir; hé théng danh
gia nguoi hoc truc tuyén: hudng din phd bién cho can bo, gido vién, hoc sinh va PHHS

khai thac, sir dung thong tin trén hé thong website:

+ B0 GD&DT: Tai dia chi www.moet.gov.vn, www.edu.net.vn

+ Truong TH&THCS Duong Quang: Tai dia chi
http://c2duongguangmh.hungyen.edu.vn va https://clduonggquangmh.hungyen.edu.vn

+ Trén cac website http://violet.vn, ...

- Khuyén khich GV tu trién khai tich hop, 1ong ghép viéc str dung cac cong cu CNTT vao
qua trinh day cdc mon hoc.

- 100 % gido vién soan bai thao giang trén may tinh. Mdi gido vién mot tuan it nhat phai
¢6 01 bai giang trinh chiéu. Yéu cau cac thay co gido phai sir dung CNTT trong thao giang,

trong bao cado chuyén de.


https://azota.vn/
https://liveworksheet.com/
http://www.moet.gov.vn/
http://www.edu.net.vn/
http://c2duongquangmh.hungyen.edu.vn/

- Tang cudong UDCNTT vao tit ca cac hoat dong phu hop (B4o céo chuyén dé, cac hoat

dong ngoai gio 1én 16p, chu nhiém...)

-100% GV c6 dia chi email va thuong xuyén stir dung dia chi email, sir dung cong cu chia
sé truc tuyén, mi qreode trong 1am viéc, trong trao ddi thong tin va truy cap hé théng thong

tin trén mang dé phuc vu trong cong viéc giang day, chii nhiém.
- Tham gia cac ky thi cta cép trén to chitc qua mang internet cho GV (thiét ké bai giang,...)

- Thuyc hién sinh hoat cac t6 nhém chuyén mén theo hudng nghién ctru bai hoc ¢6 ap dung

véi CNTT trong cac chuyén dé dugc phan cong.

- CBGV st dung thanh thao cac phém mém day hoc tru nhu: Microsoft Teams,

Zoom, Google meet...
- Hoan thién viéc tap hudn 9 modun, danh gia chuan nghé nghiép theo lich trinh.
- Tham gia xay dung, hoan thién kho hoc li¢u s6 ctia nhom chuyén mon.

- Tang cudng to chire cac ki thi, quan 1y hoc tap truc tuyén trén hé thng quan 1y hoc tap
tryc tuyén (LMS)/hé théng quan 1y ndi dung hoc tap truc tuyén (LCMS) véi hinh thirc
mién phi khac: https://azota.vn. Liveworksheets tai dia

chi https://Liveworksheet.com. quan Iy ndi dung hoc tap truc tuyén, app Onluyen.



https://azota.vn/
https://liveworksheet.com/
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